


The Town of Woodside is a General 
Law municipality operating under the 
Council-Manager form of government. 
In compliance with the California Voting 
Rights Act, Woodside is in the midst of 
transitioning to “by-district” elections 

The Planning Department is responsible 
for developing, refining, and implementing 
long-range land use policies associated 
with the General Plan and various Specific 
Plans for the Town. The Department also 
processes and analyzes development 
and building projects for conformance 
with Town regulations and environmental 
impacts. 

Current planning activities include 
processing and analyzing development 
applications to be considered by the 
Architectural and Site Review Board, 
Planning Commission, and/or Town 
Council, and building permits for 
conformance with the Town’s General 
Plan, Area Plans, Specific Plans, Municipal 
Code, Residential Design Guidelines, state 
and federal environmental laws, and other 
regulations. 

Advance planning activities include 
developing, refining, and implementing 
long‐range land use policies and 
regulations associated with the General 
Plan, Area Plans, Specific Plans, Municipal 
Code, Residential Design Guidelines, and 
a variety of regional, State and Federal 
mandates. 

Planning has a departmental budget of 
approximately $1.2 million for FY 2022-
23 and is supported by a team of 6 FTE/
employees. This recruitment was initiated 
in response to the current Director’s 
October retirement from public service.

Located midway between San Francisco 
and San José in San Mateo County, the 
Town of Woodside (pop. 5,212) has a 
well-deserved reputation as one of the 
most beautiful communities in California. 
Wooded hillsides, narrow country roads, 
natural stream corridors, and fields of 
wild grasses complement the Town’s 
charming scenic vistas, great tree 
groves, large home lots, and equestrian 
amenities.

Spanning 14 square miles, Woodside is 
largely affluent residential and home to 
many Silicon Valley executives. It has 
an intentionally small and rural historic 
business district that features a market 
and hardware store. Local gathering 
places include restaurants such as 
the Michelin-starred Village Pub, the 
Firehouse Bistro, the well-known Buck’s 
of Woodside, and Alice’s. Many eating 
establishments in Woodside now offer 
both indoor and outdoor seating so 
patrons can fully enjoy the majestic 
landscapes and allure of this rare 
community.

A network of beautiful horse trails 
throughout the area draws both local and 
visiting riders, while the scenery and rural 
setting also attract cycling enthusiasts 
looking for picturesque routes. The 
Town’s Backyard Habitat program and 
a number of open space preserves 
support the Town’s commitment to 
both protecting and enjoying the area’s 
landscapes and natural beauty.  Local 
school districts offer exceptional quality 
public education and options for higher 
education are abundant throughout the 
Bay Area. 

moving from seven at-large districts 
to five by-district council seats. The 
transition will occur over two election 
cycles in 2022 and 2024. The Council 
selects one of its members to serve as 
Mayor each year. 

The Town Council serves as legislative 
and policy-making body for Woodside, 
sets the Town’s priorities, and appoints 
the Town Manager and the Town Attorney. 
In addition, the Council appoints the 
members of the Planning Commission 
and the Architectural and Site Review 
Board, as well as ten (10) volunteer 
advisory committees.

The Town of Woodside incorporated in 
1956 in response to growing concern 
about potential development in the rural 
residential community. To this day the 
Town’s primary responsibilities include 
the functions of road maintenance, 
management, and planning and zoning. 
Woodside is thus further comprised of 
three departments: Administration & 
Finance, Planning, and Public Works. 
Police services are provided contractually 
by the San Mateo County Sheriff’s 
Department and the independent 
Woodside Fire Protection District 
responds to fire and EMS service needs. 
The Woodside Library is a branch of the 
San Mateo County Library System.

Supported by a FY2022-23 General 
Fund budget of $10.17 million and 22.8 
employees, Woodside enjoys tremendous 
stability. Approximately 40 percent of 
the Town’s revenue is generated by 
property taxes. Despite global economic 
uncertainty, Woodside is fiscally strong 
and is projected to remain so for 
many years thanks to sound financial 
management policies and practices. 

Additional information on the Town can 
be found at www.woodsidetown.org.

https://www.woodsidetown.org


Operating as a strategic partner, the 
Planning Director serves a key position 
on a small, collegial Executive Team 
that works closely to accomplish 
organizational goals and realize the 
vision of the Town’s leadership. This 
planning professional will advise and 
offer recommendations to the Town 
Manager and policymakers around 
complex land use matters and help 
ensure well-informed thoughtful decision 
making that guides Woodside into the 
future. The ability to consistently provide 
accurate, well thought out information 
and recommendations is critical for 
success. The ideal candidate will have a 
strong leadership presence, character, and 
internal fortitude to successfully manage 
expectations and share new ideas and 
approaches to Town planning.  

The ideal candidate will focus on 
achieving organizational priorities and 
departmental goals. The candidate 
selected will be well-versed in all aspects 
of planning with strong knowledge of 
relevant local, state and federal laws, rules 
and regulations applicable to municipal 
planning, including the California 
Environmental Quality Act (CEQA), and 
General Plans. This planning professional 
also will ensure Woodside’s programs, 
policies, and processes not only adhere to 
the community’s high standards but also 
incorporate best practices. 

In addition, the ideal candidate will 
possess many of the following:

• Record of achieving organizational 
priorities and departmental goals. 

• The ability to align work with the 
values of community as well as 
introduce new possibilities to the 
community and organization. 

• Proactively seek input and ideas.
• Effectively solve problems and 

proactively seek ways to get to “yes” 
while maintaining the Town’s core 
principals.

• Encourage innovation and creativity. 
• Work effectively with elected and 

appointed officials.
• Be politically astute and comfortable 

in a changing political environment.
• Conduct themselves with integrity 

and exhibit a passion for their 
profession.

Reporting to the Town Manager, the 
Planning Director will be a hands-on 
working Director with an impressive 
understanding of future and current 
planning. The individual selected will be 
a well-respected planning professional 
known for being technically competent, 
highly credible, and able to work 
effectively with internal and external 
partners. 

The Director will have a sophisticated 
understanding of local government as 
well as a history of managing complex, 
challenging projects while creating 
inclusive opportunities for interactions 
and open dialogue with the community. 
The successful candidate will appreciate 
Woodside’s stable history, and intimate 
and collaborative organizational 
culture that thrives in an informal yet 
professional atmosphere. They will 
also value the opportunity to develop 
meaningful professional relationships 
with residents, where committed staff 
work hard, and where work-life balance 
and flexibility have been in place and 
valued for years prior to the pandemic. 

The individual selected will embrace 
Woodside’s engaged community and 
expectation for providing high-touch, 
responsive customer service.  To that 
end, a problem solver with a “what’s 
possible” mindset would be a good fit in 
Woodside. A proven relationship builder, 
the ideal candidate will also exhibit 
superior interpersonal skills and welcome 
opportunities to develop relationships 
with customers. 

The new Director will bring extensive 
community engagement experience and 
be accustomed to working with well-
informed and educated stakeholders. As 
the face of the Planning Department, the 
Director will regularly make presentations 
to constituents and the Town Council. The 
ideal candidate will use their excellent 
communication skills to share the Town’s 
planning vision, explain complex planning 
rules and projects to non-technical 
audiences, listen to ensure understanding 
of information communicated, inspire 
confidence in Woodside’s planning 
process, earn trust, and build meaningful 
professional relationships with residents. 
They will consistently model the value 
of clear, transparent, and empathetic 
communications.

• Be comfortable working in a small-
town environment, respect the Town’s 
character, and feel energized by the 
challenges and opportunities as 
Woodside’s Planning Director.

Operating at the highest management 
level, the successful candidate will be 
approachable, hands-on, and able to 
connect with other employees and build 
relationships throughout the organization. 
This engaged manager will respect the 
knowledge and experience of staff while 
also serving as a coach, championing 
their professional development, and 
encouraging them to do their best work. 

Key priorities of the new Planning Director 
include:

• Working with the State to finalize the 
Housing Element for 2023-2031 and 
plan for its implementation.

• Facilitating public participation 
efforts related to the Western Hills 
Development Standards Review 
process.

• Building relationships with the 
Planning Commission, Town Council, 
and employees.

• Being visible and interacting with the 
community and key stakeholders.

• Reviewing the structure and work of 
the Planning Department as well as 
policies and procedures to ensure 
efficiency and effectiveness.

• Learning about the Planning staff 
and continuing to foster a strong, 
engaged, and collaborative team.

Ideal candidates will possess a Bachelor’s 
degree from an accredited college or 
university in Urban Planning or related 
field and eight years of progressively 
responsible professional experience 
in planning. Competitive candidates 
will typically offer at least three years 
of supervisory experience. A Master’s 
degree in a relevant field and/or AICP 
certification is desirable.  



Jennifer Curtis  •  661-510-0076
Teri Black  •  424.296.3111    

TERI BLACK & COMPANY, LLC
www.tbcrecruiting.com

Following the closing date, applicants 
with the most relevant qualifications 
will be granted preliminary interviews by 
the consultants. Candidates deemed to 
be the best qualified will be expected to 
participate in panel interviews in January, 
followed by additional meetings with the 
Town Manager. The Town anticipates 
making a selection shortly thereafter, 
following the completion of negotiations 
and extensive background and reference 
checks. Please note that references will 
not be contacted until mutual interest has 
been established.

Application 
& Selection 
Process
The closing date for this 
recruitment is midnight, 
Sunday, December 11, 
2022. To be considered for 
this opportunity, upload a 
compelling cover letter, 
resume, and list of six 
professional references using 
the “Apply Now” feature at 
www.tbcrecruiting.com. This 
is a confidential process and 
will be handled accordingly 
throughout the various stages 
of the process.

Retirement: 
Classic members: CalPERS 2.5% at 55 
with an 8% employee contribution. 
New members: 2% at 62 with a 6.75% 
employee contribution. 
Woodside participates in social security 
with the employer and employee both 
paying a portion.

CalPERS Health Insurance – The Town 
contributes $1,470 per month toward 
employee’s share of Section 125 Cafeteria 
Plan. If employee benefit costs are less 
than this amount, the remainder of the 
contribution may be used for other pre-tax 
benefit, salary, deferred compensation 
plan, or dependent coverage.

• Health insurance waiver – $530 
per month for employees enrolled 
in another eligible health plan. 

Dental Insurance:  Contracted through 
Delta Dental. Premiums are 100% paid by 
the Town for both full and part time staff. 
Additional dependents may be added at 
no charge. Benefit up to $2,000 in-network 
/$1,500 out-of-network / employee per 

The salary range for this position is $131,244 - $262,500. Placement within the range 
will be DOQE. In addition to salary, Woodside offers a competitive benefits package 
that includes, but is not limited to:

year. Use of out-of-network dentists will 
be reimbursed for the $75 individual 
deductible (up to $225 per family).

Vision Insurance – Vision coverage is 
contracted through VSP with premium 
for employee covered entirely by the 
Town. One dependent can be added to 
plan for $8.42 per month and two or more 
dependents for $29.90 per month.  

Life Insurance – Contracted through 
UNUM and premiums are 100% covered 
by the Town.

Personal Leave – 24-32 days per year 
depending on years of service.

Holidays – 11 paid holidays plus 3 
floating holidays per year.

Administrative Leave – Granted at the 
discretion of the Town Manager.

Other benefits are available including 
long- and short-term disability insurance, 
tuition reimbursement, and Employee 
Assistance Program.

https://www.tbcrecruiting.com/
https://www.tbcrecruiting.com/

